Registration and Grant of License under the Factories Act, 1948

Name of Approval /
NoC/ License/
Registration

Registration and Grant of License under the Factories Act, 1948

Competent Authority

Chief Inspector of Factories, Inspector of Factories

Applicability Criteria

Once factory plan is approved, applicant establishes the factory and requests for
factory license through SDP prior to starting of manufacturing process.

Stage

Pre-operation

Timelines

20 days

Documents Required

1. Form Il along with the paid challans.

2.0ccupancy Certificate

3. Certificate regarding stability of the structure form a qualified structural engineer.
.4 List of safety equipments / precautionary measures taken on site. ( on company’s
letterhead and signed ).

5. Machinery layout drawing architect approved.

6. A copy of the approved plan.

7. Provisions of Health, Safety and Welfare under the Factory Act, 1948.

8. A copy of ON SITE/OFF SITE PLANS if applicable/ sighed statement on company’s
letterhead that it is not applicable.

9. Approval of the plans from the Chief Controller of Explosives, Nagpur in respect of
the storage of Petroleum and Hazardous substances, if applicable /signed statement
on company’s letterhead that it is not applicable.

10. Self Certification by the Management whether the premises is Owned/Leased.
11. Project Report (including flow chart) (Signed).

12.Copy of land document (Form | & XIV)

13. A Copy of SSI Registration/Industrial Licence /In principle clearance in case of
MSI/LSL.

14. Details of ETP, if any, (On company letterhead and signed).

15. A copy of Questionnaire duly filled and signed by the Manager and the Occupier.

Procedure for getting
license

1. Visit Single Desk Portal & register

2. Fill in the application form Il

3. Pay the fees along with security deposit online
4. Approval by the Authority.

5. Download the Certificate.

Fee & Mode of
payment

Fee:- As prescribed in the schedule:-




User Guide for online filing of Registration of license under The Factories Act,
1948

1. Open the website: https://swp.dddgov.in/ and click on Department menu.
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2. Click on Factories & Boiler Department from the menu.
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3. From the Department’s page, click on “Click here” for the Registration of license under The
Factories Act, 1948.
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Department of Factories & Boilers

On the basis of recommendation made by the DIPP, Government of India and information provided by the concern departments regarding Time lines and Competent
Authority for necessary Clearances/NOCs/Permissions/Renewals, Single Window Agency hereby notifies the following Services, the time frames within which these
are to be provided to the citizens, Competent Authority and deemed approval authority as per schedule given below:

Registration of license under The ) 3 Labour Enforcement Asst Labour
i} Factories & Boiler 20 Days View Secretary
Factories Act, 1948 Officer. Commissioner

Renewal of license under The . Labour Enforcement Asst Labour
2 % Factories & Boiler 60 Days R Secretary
Factories Act, 1948 Officer. Commissioner
Approval of plan and permission to
construct/extend/or take into use = ; Labour Enforcement Asst Labour
3 S i EENAE Factories & Boiler 15 Days P R Secretary

4. Enter your mobile number and the pin which was generated on your mobile number to login.
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5. After login, click on Department & Services and on the search bar type “Under Factory & Boiler
Act”.For the “Registration of license under The Factories Act, 1948” click on “click here”.

&« c # swp.dddgovin a # @ 8 9 :

For quick access, place your bookmarks here on the bookmarks bar. |mport

Logged User: Aishwarya Marwal

- .
@ pas Lt Departments & Services \. Under Factory &Boiler Act
ﬂ Company Profile
- under Factory & Boiler Act =
I Departments
Timeli D d |
Change Pin No. Name of Service (Wo:::é::ys] Competent Authority EEI:: mﬂ;:ipt;ﬂﬁ Apply
Logout 1. Registration of license under The Factories Act, 1948

Y

. Renewal of license under The Factories Act, 1948

N Approval of plan and permission to construct/extend/or take into use any building as a factory under the Click Here
" Factories Act, 1948 - )

4. Registration of Boilers under The Boilers Act, 1923 Click Here
5. Renewal of Boilers under The Boilers Act, 1923 Click Here
6. Registration of Boilers Manufactures under The Boilers Act, 1923 Click Here

Copyright © 2021 | daman.nic.in

6. Click on “apply for Registration of license under The Factories Act, 1948”.
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7. Fill the entire form and then click on submit button.

& C & swpdddgovin Q % @ 8 9 :

For quick access, place your bookmarks here on the bookmarks bar. Impert bookmarks now..

Logged User: Aishwarya Marwal

Registration of license under The Factories Act, 1948

| Factories License

FORM- 2
Prescribed under rules 6 and 15
Application for registration and notice of occupation
Specified in section 6 and 7

1. Full name of factory*

3. Full postal address to which communications Relating to factory should be sent *

4, Nature of manufacturing process carried on in the factory during the next twelve 5. Maximum number of workers proposed to be employed on any one day during the
months* year®

6. Factory Already exists 7 (]

7. Number of worker to be ordinarily employed in the factory*

Copyright © 2021 | daman.nic,

&« C # swp.dddgov.in

For quick access, place you

okmarks here on the bookmarks bar. Import s

Logged User: Aishwarya Marwal

7. Number of worker to be ordinarily employed in the factory*

9. Nature and total amount of power Proposed to be installed *

11. Full name and residential address of the person who shall be the manager of the 12, Full name and residential address of the Occupier *
factory for the purpose of the Act

14. The share holders in case of a private company where no managing agent is employed

15. The directors in case of a public limited liability company or firm

Sr.No. Director Name

! o

Copyright ©2021 | daman.n




& C @ swpdddgovin aQ % @ a8 9 :

For quick access, place your bookmarks here on the bookmarks bar. |mport bookmarks

Logged User: Aishwarya Marwal

© Add

16, The managing agent is employed

Sr.No. the managing agent in case where a managing agent is employed ‘the directors of the above managing agent

! o
© Add Managing Agent

17. The chief administrative head in case of Government or factory run by a local 18. Full name and address of the owner of the premises or building (including the prints
authority or by any statutory corporation or body* therefore) referred to in section 93*

Change Pin

19. Is factory constructed or extended after the commencement of these rules 7 (]

20. Form Il along with the paid challans*
(Maximum File size: 2MB)(Upload pdf Only)

21. Occupancy Certificate”
(Maximum File Size: 2MB)(Upload pdf Only)

22. Certificate regarding stability of the structure form a qualified structural engineer®
{Maximum File Size: 2MB)(Upload pdf Only)

Mo file chasen

Copyright © 2021 | daman.n
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marks here on the bookmarks bar. Import

For quick access, place you
= Logged User: Aishwarya Marwal

25, A copy of the approved plan*
(Maximum File Size: 2MB)(Upload pdf Only)

26. Provisions of Health, Safety and Welfare under the Factory Act, 1948
{Maximum File Size: 2MB)(Upload pdf Only)

No file chosen

27. A copy of ON SITE/OFF SITE PLANS if applicable/ signed statement on company’s letterhead that it is not applicable”
{Maximum File Size: 2MB)(Upload pdf only)

No file chosen

28, Approval of the plans from the chief Controller of Explosives, Nagpur in respect of the storage of and b: if if Jsigned statement on
company’s letterhead that it is not applicable”

Size: 2MB)(Upload pdf Only)

{Maximum Fil

No file chosen

29. Self Certification by the whether the ises is Owned/Leased”
Sizet 2MB)(Upload pdf Only)

(Maximum

No file chosen

30. Project Report (including flow chart) (Signed).*
(Maximum Sizet 2MB)(Upload pdf Only)

Nofile chosen

31. Copy of land decument (Form I & XIV)*
(Maximum File size: 2MB)(Upload pdf only)
PRSP O

Copyright ©2021 | daman




& C @ swpdddgovin a *# @ &8 9

ookmarks here on the bookmarks bar. Import bookmarks

For quick access, place yor

= Logged User: Aishwarya Marwal

30. Project Report (including flow chart) (Signed)*
(Maximum File size: 2MB)(Upload pdf Cnly)

Mo file chosen

31, Copy of land document (Form 1 & XIV):*
(M um File size: 2MB)(Upload pdf Cnly)

Mo file chosen

31 A Copy of S5I Registration/Industrial Licence /In principle clearance in case of MSI/LSL*
(M um File size: 2MB)(Upload pdf Cnly)

Mo file chosen

33, Details of ETF, if any, (On company letterhead and signed)*

(Maximum File size: 2MB)(Upload pdf Cnly)

Mo file chosen

34, A copy of Questionnaire duly filled and signed by the Manager and the Occupier
um File Size: 2MB)(Upload pdf Gnly)

Mo file chosen

gnature of Occupier®

(Maximum File Size: 1MB) (Upload JPG | PNG | JPEG | JFIF Only)

No file chosen

Copyright © 2021 | daman.nic.in

7. after clicking on submit button, you can see the tracking status of your application, Query Status and
Action. Click on Action Button to view or to download your form.
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8. Click on Form 2 to view your application.

C @ File | C/Users/HELPDESK/Downloads/FORM-1%20(5).pdf a «+ Q@ 8 9 :

For quick access, place your baokmarks here on the bookmarks bar. Import bookmarks now.
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9. For the payment of application fees, you have to pay the challan which will be send from the
admin side after the approval of application. You can check that by clicking on the “action”
button and click on “Pay Your Fees”.

& C & swpdddgovin

For quick access, place your bookmarks here on the bookmarks bar. Import bookmarks now...
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Registration of license under The Factories Act, 1948
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10. After that, click on “pay your fees” option and popup box will open where you can upload
your paid challan fees and then Click on “Upload Fees Paid Challan Copy”.

&« c & swp.dddgov.in a « 9@ a8 9

For quick access, place your bookmarks here on the bookmarks bar. mport bookmarks now..

Pay Your Fees

Full name of factory™

test

Upload Fees Paid Challan Copy * (Maximum File Size: 2ME)
Nofile chosen

Upload Fees Paid Challan Copy

11. After uploading the paid challan copy, you can download the final certificate after getting approval
from the Department .

&« c 8 swp.dddgovin a &% @ a8 9

For quick access, place your bookmarks here an the bookmarks bar. Import bookmarks now...
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12. Then Download your final signed certificate for the “Registration of license under The Factories
Act, 1948”.

&) @ File | C;/Users/HELPDESK/Downloads/Factorylicense_certificate_1611896978.pdf (2 a8 @0 Stealth mode v
ﬁ U.T. Administration of
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[ Trello
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Department of Industries
! Single Window Portal for Industrial Clearances
U.T. Administration of Dadra and Nagar Haveli & Daman and Diu

Home About Us About DNH & DD Why Invest in DNH & DD Departments ~

s Click Here Factories & Boiler

m Factories & Boiler

15 Days

Boilers Act, 1923

Registration of Boilers

6 Manufactures under The Boilers 15 Days

Single Window «

iy Video Conferencing...

Help «

Officer.

Labour Enforcement

G VC Detail of Februa...

t @ » O :

iy Video Conferencing...

Login / Registration

Commissianer

Asst Labour

Secretary

Secretary

Officer. Commissioner
Act, 1923

Sr. No. 020 Reforms SRAP-2020 Reform No. Action

1 Provision for allowing the validity of license under the Facteries Act, 1948 to be 10 years or more. 101
| 2 Fees, procedure of Registration of Factories under The Factories Act, 1948 102 |

5 Public Service Delivery Guarantee Act (or equivalent) legislation for approval of Registration of Factories 103

under The Factories Act, 1048

4 Provision for third party certification for boilers during use u/s 34(3) of the Boilers Act, 1923 109

5 Fees, procedure of Registration and Renewal of Boilers under The Boilers Act, 1923 110

6 Fees, procedure of Registration of Boilers Manufactures under The Boilers Act, 1923 113 .



Quantity
B.H.P.

Maximum Number of Workers to be employed on any during the year.

Upto From From From From From From From Above
Installed on | 5 2to |51to |101to |251to |501to | 1001 to | 2001 to | 5000
any one day 50 100 250 500 1000|2000 | 5000
of the Year
1 2 3 4 5 6 7 8 9 10
Fees Payable (in Rupees)
Nil 160 320 480 960 2000 3200 6400 9600 12800
40 80 120 240 500 800 1600 2400 3200
200 400 600 1200 2500 4000 8000 12000 16000
Upto 10 320 480 640 1280 2400 4800 9600 12800 16000
Horse 80 120 160 320 600 1200 2400 3200 4000
Power 400 600 800 1600 3000 6000 12000 16000 | 20000
Above 10 480 640 960 2000 3200 6400 12800 16000 19200
HP upto 50 120 160 240 500 800 1600 3200 4000 4800
HP 600 800 1200 2500 4000 8000 16000 | 20000 | 24000
Above 50 800 960 1600 2800 4800 9600 16000 19200 | 22400
HP upto 100 200 240 400 700 1200 2400 4000 4800 5600
HP
1000 1200 2000 3500 6000 12000 | 20000 | 24000 | 28000
Above 100 1280 1600 2560 3200 6400 12800 19200 | 22400 | 25600
HP upto 250 320 400 640 800 1600 3200 4800 5600 6400
HP
1600 2000 3200 4000 8000 16000 | 24000 | 28000 | 32000
Above 250 1600 2400 3200 6400 9600 16000 | 22400 | 25600 | 28800
HP upto 500 400 600 800 1600 2400 4000 5600 6400 7200
HP 2000 3000 4000 8000 12000 | 20000 | 28000 | 32000 36000
Above 500 2000 2800 6400 9600 12800 19200 | 25600 | 28800 | 32000
HP 500 700 1600 2400 3200 4800 6400 7200 8000
upto 1000
HP 2500 3500 8000 12000 16000 | 24000 | 32000 | 36000 40000
Above 1000 3200 6400 9600 12800 16000 | 22400 | 28800 32000 36000
HP upto 200 | 1600| 2400| 3200| 4000| 5600 7200| 8000| 9000
A9Lx 4000 8000 12000 16000 | 20000 28000 36000 40000 | 45000
Above 2000 6400 9600 12800 16000 | 22400 | 28800 | 32000 36000 | 41600
HP upto 1600 2400 3200 4000 5600 7200 8000 9000 10400
5000 HP 8000 12000 16000 | 20000 | 28000 | 36000 40000 | 45000 | 52000
Above 5000 12800 14400 16000 | 20000 | 24000 | 32000 36800 | 40000 | 47200
HP 3200 3600 4000 5000 6000 8000 9200 10000 11800
16000 18000 | 20000 | 25000 | 30000 40000 | 46000 | 50000 | 59000

KVA/0.762= HP




Gl o

=i L

10.

11.
12,
13.

14.
15:

CHECKLIST UNDER THE FACTORIES ACT, 1948
LICENCE TO WORK A FACTORY

Description of Documents:

Form 2 alongwith the paid challans.

Occupancy Certificate

Certificate regarding stability of the structure form a qualified structural engineer.
List of safety equipments / precautionary measures taken on site. ( on company’s
letterhead and signed ).

Machinery layout drawing architect approved.

A copy of the approved plan.

Provisions of Health, Safety and Welfare under the Factory Act, 1948.

A copy of ON SITE/OFF SITE PLANS if applicable / signed statement on

company’s letterhead that it is not applicable.

Approval of the plans from the Chief Controller of Explosives, Nagpur in respect of
the storage of Petroleum and Hazardous substances, if applicable / signed statement
on company’s letterhead that it is not applicable.

Self Certification by the Management whether the premises is Owned/Leased.

Project Report (including flow chart) (Signed).

Copy of land document (Form I & XIV)

A Copy of SSI Registration/Industrial Licence /In principle clearance in case of
MSI/LSL.

Details of ETP, if any, (On company letterhead and signed).

A copy of Questionnaire duly filled and signed by the Manager and the Occupier.

Note: All documents to be signed by the Director / Partner



Factory Licence

Form No 2
Required Documents j

e Form 2 alongwith the paid challans.

e Occupancy Certificate

e Certificate regarding stability of the structure form a
qualified structural engineer.

e List of safety equipments / precautionary measures
taken on site. ( on company’s letterhead and signed ).

e Machinery layout drawing architect approved.

e A copy of the approved plan.

e Provisions of Health, Safety and Welfare under the
Factory Act, 1948.

e A copy of ON SITE/OFF SITE PLANS if applicable
/ signed statement on company’s letterhead that it is
not applicable.

e Approval of the plans from the Chief Controller of
Explosives, Nagpur in respect of the storage of
Petroleum and Hazardous substances, if applicable /
signed statement on company’s letterhead that it is
not applicable.

e Self Certification by the Management whether the
premises is Owned/Leased.

e Project Report (including flow chart) (Signed).

e Copy of land document (Form I & XIV)

e A Copy of SSI Registration/Industrial Licence /In
principle clearance in case of MSI/LSL.

e Details of ETP, if any, (On company letterhead and
signed).

« A copy of Questionnaire duly filled and signed by the
Manager and the Occupier.

Submit










UT Administration of Dadra & Nagar Haveli and Daman & Diu
Department of Labour & Employment
Daman

No. LE/LI/DMN/BRAP/SW/2020/340 Date : 6£-9-2020

Read : Business Reforms Action Plan, 2020 (Point Nos. 103,107,111,114, 121,
125, 130, 133 and 136) issued by the Department for Promotion of
Industry and Internal Trade & Industry, Government of India, New Delhi

ORDER

As a part of State Reforms Action Plan 2020-21, the Department for Promotion of
Industry and Internal Trade & Industry, Government of India, New Delhi has proposed to
define clear timelines mandated through the Public Service Delivery Guarantee Act (or
equivalent) legislation for approval of complete application for various services under
labour laws.

2. The “Samay Sudhini Seva’ has already been implemented by the UT
Administration of Dadra & Nagar Haveli and Daman & Diu in order to ensure that the
services are provided to the citizens in a prescribed timeline.

3. Therefore, the Single Window / Online System set up by the UT Administration of
Dadra & Nagar Haveli and Daman & Diu shall accord deemed approvals / clearances /
recommendation (as the case may be), in case the concerned approving department /
authority does not provide clearances within their specified timelines as per “Samay
Sudhini Seva" or prescribed time lines under applicable Laws / Regulations / Rules in

respect of the following Services :-

Labour Department: -

Reform Name of Services Time Line Competent Authority
No. (Working
Days)
121  |License and renewal of license for contractors| 20 Days LEO/
under provision of The Contracts Labour Dy. Commissioner (Labour)
(Regulation and Abolition) Act, 1970 Dy. Collector
125 |Registration under The Shops and| 15 Days Labour Inspector /
Establishment Act (including 365-days license) LEO
130 |Registration of principal employer's| 20 Days LEO/
establishment under Dy. Commissioner (Labour)
provision of The Contracts Laboun Dy. Collector

(Regulation and Abolition) Act, 1970
133 [The Building and Other Construction| 20 Days |Dy. Commissioner (Labour) /

Workers (Regulation of Employment and Dy. Collector
Conditions of Service) Act,
1996

136 |Registration/Renewal of establishment undenr 20 Days [Dy. Commissioner (Labour)
the Inter State Migrant Workmen (RE&CS) Dy. Collector

Act, 1979




Department of Factories & Boilers:-

Reform Name of Services Time Line Competent Authority
No. (Working
Days)

103 |Registration of Factories under the 20 Days Chief Inspector of
Factories Act, 1948 / Factory Licence Factories & Boiler

107 |Approval of Plan and permission to| 15 Days Chief Inspector of
construct/extend/or take into use any Factories & Boilers
building as a factory

111 |Registration of Boilers under The Boilers| 30 days Chief Inspector of
Act, 1923 Factories & Boilers
Renewal of Registration under The Boilers 15 days Chief Inspector of
Act, 1923 Factories & Boilers

114 |Registration of Boilers Manufactures 15 days Chief Inspector of
under The Boilers Act, 1923 Factories & Boilers

Aforesaid Services are to be provided in prescribed time limit, failing which
approval would be granted by Single Window / Online System to the applicant and
Responsibility of the Officer/ Official shall be fixed for causing delay in providing services
in time bound manner & necessary departmental proceeding may be initiated against the
concern.

Further if any query / clarification related to investor's application, the concern

department will communicate the same to the applicant once and within 7 days of receipt

J2

( Danish Ashraf, IAS )
Secretary (Labour)
DNH & DD

of the application.

To,
All the Labour Inspectors / LEO,
DNH & DD.

Copy to :-
1. The Addl. Commissioner (Labour), DNH / Daman / Diu

2. The Chief Inspector of Factories & Boilers, DNH & DD
3. The Deputy Commissioner (Labour), DNH / Daman / Diu



