
Registration and Grant of License under the Factories Act, 1948 
 

 
1 

Name of Approval / 
NoC/ License/ 
Registration 

Registration and Grant of License under the Factories Act, 1948 

2 Competent Authority Chief Inspector of Factories, Inspector of Factories 

3 Applicability Criteria 
Once factory plan is approved, applicant establishes the factory and requests for 
factory license through SDP prior to starting of manufacturing process. 

4 Stage Pre-operation 

 

5 Timelines  20 days  

6 Documents Required 1. Form II along with the paid challans. 
 2.Occupancy Certificate 
 3. Certificate regarding stability of the structure form a qualified structural engineer. 
 .4 List of safety equipments / precautionary measures taken on site. ( on company’s  
letterhead and signed ). 
 5. Machinery layout drawing architect approved. 
 6. A copy of the approved plan. 
 7. Provisions of Health, Safety and Welfare under the Factory Act, 1948. 
8. A copy of ON SITE/OFF SITE PLANS if applicable/ signed statement on company’s 
letterhead that it is not applicable. 
9. Approval of the plans from the Chief Controller of Explosives, Nagpur in respect of 
the storage of Petroleum and Hazardous substances, if applicable /signed statement 
on company’s letterhead that it is not applicable. 
10. Self Certification by the Management whether the premises is Owned/Leased. 
11. Project Report (including flow chart) (Signed). 
12.Copy of land document (Form I & XIV) 
13. A Copy of SSI Registration/Industrial Licence /In principle clearance in case of 
MSI/LSL. 
14. Details of ETP, if any, (On company letterhead and signed). 
15. A copy of Questionnaire duly filled and signed by the Manager and the Occupier. 
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Procedure for getting 
license 

1. Visit Single Desk Portal & register 
2. Fill in the application form II 
3. Pay the fees along with security deposit online 
4. Approval by the Authority. 
5. Download the Certificate. 
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Fee & Mode of 
payment 

 
Fee:- As prescribed in the schedule:- 

 
 
 
 
 
 
 
 
 
 
 
 



User Guide for online filing of Registration of license under The Factories Act, 

1948 

1. Open the website: https://swp.dddgov.in/ and click on Department menu.  

 

2. Click on Factories & Boiler Department from the menu. 

 

 

 

 

 

 

https://swp.dddgov.in/


 

3. From the Department’s page, click on “Click here” for the Registration of license under The 

Factories Act, 1948. 

 

4. Enter your mobile number and the pin which was generated on your mobile number to login.  

 

 

 

 

 

 



 

 

5. After login, click on Department & Services and on the search bar type “Under Factory & Boiler 

Act”.For the “Registration of license under The Factories Act, 1948” click on “click here”. 

 

6. Click on “apply for Registration of license under The Factories Act, 1948”. 

   

 

 

 

 



 

7. Fill the entire form and then click on submit button. 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

7. after clicking on submit button, you can see the tracking status of your application, Query Status and 

Action. Click on Action Button to view or to download your form. 

 

 

 

 

 

 

 

 



 

8. Click on Form 2 to view your application. 

 

 

 

 

 

 

 

 



 

9. For the payment of application fees, you have to pay the challan which will be send from the 

admin side after the approval of application. You can check that by clicking on the  “action” 

button and click on “Pay Your Fees”.  

 

 

 

 

 

 



10. After that, click on “pay your fees” option and popup box will open where you can upload 

your paid challan fees and then Click on “Upload Fees Paid Challan Copy”. 

 

11. After uploading the paid challan copy, you can download the final certificate after getting approval 

from the Department .  

 

 

 

 

 

 



12. Then Download your final signed certificate for the “Registration of license under The Factories 

Act, 1948”. 

 

 

 

 

 

 

 

 

 

 

 



 
















